[Delete instructions in blue for the final letter of support]

Thank you for supporting the application for a senior fellowship at the Collegium Helveticum. We ask that you read the following information carefully and include it in your letter to ensure mutual understanding of the responsibilities associated with the fellowship.

Please note that if the senior fellowship application is successful, this will mean that you will become an associate fellow at the Collegium Helveticum. By signing the support letter, you agree that senior fellows are required to be present at the Collegium on Thursdays. The time commitment required for you is minimal. As an associate fellow, you will act as a partner to the senior fellow during their stay, helping them integrate into the local academic or artistic environment. You may also participate in events at the Collegium. We appreciate if you take the time to join the event organized by the senior fellow you support.

Once you have completed this support letter, please send it to the applying senior fellow, as they are responsible for uploading it along with the full application.



Letter of Support for [First Name] [Last Name] 
Senior Fellowship at the Collegium Helveticum

Zurich, DD MM, 20XX

Administrative Section
As a potential associate fellow, I confirm that I am the lead host for the applicant, either as an academic guest or visiting professor, at one of the Collegium’s supporting institutions (ETH Zurich, the University of Zurich (UZH), or the Zurich University of the Arts (ZHdK)). The beginning and end dates of the fellowship must align with the duration of the guest's stay.
I understand that it is my responsibility to initiate the necessary administrative procedures in accordance with my institution's regulations[footnoteRef:1] in a timely manner, including securing a valid work permit[footnoteRef:2]  for the duration of the fellowship for my guest, whose application for a senior fellowship I support. Please note that the fellowship may be considered taxable income for your guest. [1:  UZH see link UZH Memorandum (Explanation of how to pay the monthly allowance to senior fellows of the Collegium Helveticum)
]  [2:  All senior fellows whose associate fellow is based at the University of Zurich or the Zurich University of the Arts will be affiliated with ETH Zurich as guests without a specified role, in accordance with the requirements of the immigration office. This applies regardless of whether they are visiting professors or academic or artistic guests and requires a valid work permit for the full duration of the fellowship at the Collegium Helveticum. Different regulations may apply depending on the fellow’s country of origin, residence permit, and visa status. The leading home institution—in this case, UZH or ZHdK—is responsible for obtaining the work permit for the duration of the fellowship at the Collegium Helveticum during the fellow’s stay in Switzerland. Find all relevant information via the link provided by ETH Zurich and the immigration office under “guests from academic partner institutions.”


] 


Additionally, associate fellows from UZH and ZHdK are responsible for ensuring that the fellowship is invoiced to the Collegium and that payment is processed through the institution’s payroll system. For senior fellows invited by an ETH host professor, the fellowship will be added to the ETH payroll.
For members of UZH, the responsible HR contact for academic guests is Christine Stalder (christine.stalder@pa.uzh.ch), and for visiting professors, Susanne Kammerer (susanne.kammerer@prof.uzh.ch).
If the application is successful, the Collegium’s directorate will send a letter of acceptance, after which the Collegium’s administrative team will reach out to you and your administrative assistant with further details.


Academic Part

We would appreciate an appraisal of:
· The applicant and why the Collegium Helveticum will benefit from their presence.
· The proposed event and how it will contribute to the Collegium.
· Additionally, we would appreciate a statement on how you foresee your own engagement with the Collegium during the fellowship.

